
NOTICE 

 
The following are Insurance Requirements for Public Events held on City of Vero Beach 

Properties for Street Events including Parades, Festivals, Shows & Programs 
 
As a requirement to your activity, the City must be protected from your event liabilities.  After your request 

to hold a public event has been approved by the City Manager, you will need to  submit a Certificate of Insurance 

with the City of Vero Beach named as an Additional Insured and you must provide the City of Vero Beach 

Recreation Department with a copy of the insurance endorsement.  We have attached samples of all the 

necessary items to be followed.  We ask that you and your insurance carrier read the entire Insurance Notice 

attached and after you have completed this, please provide copies to the City of Vero Beach Recreation Department 

located at 3705 16
th
 Street, Vero Beach, FL 32960.  For your convenience, it can be emailed to llee@covb.org.  

This shall be subject to the City’s approval for adequacy and protection.   

 

The City of Vero Beach, P.O. Box 1389, Vero Beach, FL 32961-1389, shall be identified as an additional 

insured, and the certificate description shall list the event name, location where it is being held, and dates from set 

up through clean up. The policy must be endorsed and we must receive a copy of this endorsement. 

 

If an approved Certificate of Insurance and endorsement is not received 30 days before the date of an 

approved event the city shall have the right to cancel the event.   

 

Except as otherwise stated, the amounts and types of insurance shall conform to the following minimum 

requirements: 

 

1) Commercial General Liability - Minimum limits of $1,000,000 per occurrence 

combined single limit for Bodily Injury Liability and Property Damage Liability. 

 

2) If applicable, Business Auto Policy coverage for vehicles involved in an event must 

be afforded on a form no more restrictive than the latest edition of the Business Auto 

Policy filed by the Insurance Services Office and must include:  minimum limits of 

$1,000,000 per occurrence combined single limit for bodily Injury Liability and 

Property Damage Liability. 

 

3) Unless covered under their own Workers’ Compensation policy, the organization 

responsible for the event shall conform to minimum limits of $500,000 per occurrence 

combined single limit for Workers’ Compensation for all vendors participating in 

an event. 

 

The following pages are a sample of an approved certificate and endorsement. 

 

         Revised 5-24-16 

NO EVENT OR PROGRAM SHALL OCCUR ON CITY OF VERO BEACH 
PROPERTIES WITHOUT LIABILITY INSURANCE IN FULL FORCE AND EFFECT.   

THE CITY OF VERO BEACH MUST BE LISTED AS ADDITIONALLY INSURED 
WITH THE INSURANCE ENDORSEMENT PROVIDED TO US. 

 

mailto:llee@covb.org


 
 
1) This column must be marked with an ‘X’ showing the CITY OF VERO BEACH as an additional insured. 
2) Policy effective/expiration dates need to show times for event dates from set-up to clean-up. 
3) Description must specify event name, location, and date(s) from set-up to clean-up. 
4) City of Vero Beach, P.O. Box 1389, Vero Beach, FL  32961-1389 must be listed as “certificate holder” 

 
In addition to the requirements outlined above, an Insurance Policy Endorsement for Additional Insured (see 
samples following) must be submitted to the City of Vero Beach. 

1 

YOUR INSURANCE PROVIDER 

YOUR BUSINESS/ORGANIZATION 

2 

SAMPLE 

3 
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