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City of Vero Beach Recreation Department 

2266 14
th
 Avenue, Vero Beach, FL  32960 

Phone (772) 567-2144   Fax (772) 778-6515 
 

APPLICATION FOR THE USE OF RIVERSIDE PARK UNIMPROVED AREA 

(FOR COMMERCIAL AUTOMOBILE AND BOAT SHOWS) 

     
Name of Organization:  _______________________________________________________________________ 

Website Address: ____________________________________________________________________________ 

Contact Person: _____________________________________________________________________________ 

 

Name of Event:  _____________________________________________________________________________ 

 

Type of Event:  _____________________________________________________________________________ 
 

__________________________________________________________________________________________ 

 

Expected number of Exhibits: __________________________________________________________________ 

 

Expected number of people attending the Event:  ___________________________________________________ 

 

Proposed Ancillary Activities: __________________________________________________________________ 
 

__________________________________________________________________________________________ 

 

Proposed Date(s) and Hours: Set-up time:  _______________________________________ 

 

    Event time:  _______________________________________ 

 

    Clean-up time:  _____________________________________ 

 

Event Hours for Attendees and Spectators:  ________________________________________________________ 
 

___________________________________________________________________________________________ 

 

 

     Signature of Applicant:  __X_______________________________ 

 

                 Printed Name:  _________________________________________ 

 

     Date: _________________________________________________ 

 

To be placed on the event calendar, please call the Recreation Department at 567-2144.  Once placed on the calendar, the date 

will be held for two weeks, at which time the original permit application must be turned in no later than 90 days prior to the 

proposed event with a $300.00 damage deposit to the Recreation Department located at 2266 14
th
  Avenue, Vero Beach, 

Florida The application will be sent to the City Manager’s office for review and final approval.  If your request is approved, 

you will be required to submit a certificate of liability insurance covering the event with the City of Vero Beach named as an 

Additional Insured, along with a copy of the policy endorsement.  Approximately 45-60 days before the event, an event 

committee meeting will be held with event representative(s) and City officials to ensure all requirements are met, and for 

coordination of your event needs with various city departments.  For questions, please call the Recreation Department at 567-

2144. 

 

If you encounter any problems during your event please callour Supervisor on Duty at 538-1397, Recreation 

Director Rob Slezak at 538-1298, or the Vero Beach Police Department non-emergency number at 978-4600. 
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City of Vero Beach Recreation Department 

2266 14
th

 Avenue, Vero Beach, FL  32960 

Phone (772) 567-2144   Fax (772) 778-6515 
 

REQUEST FOR THE USE OF RIVERSIDE PARK 

 OPEN, UNIMPROVED AREA 

 
The undersigned, on his/her own behalf or as authorized agent of  _______________________ _____________________ 

hereinafter “Applicant,” respectfully requests the use of the Riverside Park grounds from __________________, 20 ____  thru 

_________________, 20____ .   

 

1. The use of Riverside Park grounds must be approved by the City Manager in advance of the scheduled event. 

2.  If preparation time is required for the event, this time should be included with the overall request for the use of this 

      facility to avoid any schedule conflicts. 

3. If liability insurance has been obtained or is provided as a part of a national or regional organizational structure, the 

applicant shall notify the policyholder and the City regarding this area.  Additionally, depending upon the nature of the 

requested use, the City may require the applicant to have insurance.  See attached NOTICE showing the City’s insurance 

requirements. 

4. There will be no modifications authorized on the Riverside Park grounds unless specifically authorized by the City Council 

or City Manager.  The City Manager may approve temporary installations of additional facilities.  The City Council, 

however, must approve any permanent additions to the area.  This specific approval must be obtained in writing.  There 

will be no digging, underground installations, or pruning of foliage without prior specific permissions of the City Manager 

or his designee.  Again, this authorization must be obtained in writing in advance of any action on the part of the 

applicant.  Any work to be accomplished by skilled tradesmen, such as electrical or plumbing, must be reviewed in 

advance by the City Building Department.  If any permits are required, the applicant is to obtain the requisite permits and 

follow up with appropriate inspections before its event. 

5.   A solid waste dumpster can be obtained for a fee from the Solid Waste Department (978-5300) by arranging for this 

service at least one week in advance of the date of the event.  The applicant can determine the container size and the 

appropriate container will be placed at a location that is convenient to both the Solid Waste Department and the applicant. 

6.  The applicant shall be responsible for the complete cleanup of the area after the event.  This cleanup will include all 

foreign matter that has been transported to the area by the applicant, its guests, or other spectators.  The parking area is to 

be specifically included in the cleanup process.  All refuse will be placed in authorized receptacles or completely removed 

from the Riverside Park grounds.  Failure to cleanup within 24 hours after the cessation of the event shall be cause of 

forfeiture of the bond to pay for the cleanup of the grounds by City crews. 

7.  Special security is available for a fee from the Vero Beach Police Department (978-4600.)  Specific arrangements must be 

made at least 30 days in advance of the event to have an officer on site to monitor the event. 

8.  The applicant is fully responsible for the actions of all members and guests associated with this event and for ensuring 

compliance with all laws and ordinances that are in effect for this area. 

9.  No alcoholic beverages may be consumed on this property at any time without proper permit, permissions and fees. 

10. The applicant must answer the questions in the application form in order to obtain approval to use the grounds.  This 

application should be submitted to the attention of the Recreation office 90 days prior to the event. 

 

In addition to the above stipulations, applicant certifies and agrees to collect all fees from the event participants and will  

comply with the following: 

A.  During each calendar year there shall be no more than two new automobile shows and two new boat shows. 

B.  Said shows shall be in the large open area on the west side of Riverside Park Drive, north of the Center for the Arts. 

C.  The sponsor of the show must be a local dealer or a dealer association of Indian River County, with space priority given to 

dealers in Indian River County. 

D.  Each participant in the show must pay the City through the sponsor, a fee of $50.00 to participate.  Any dealer displaying 

in excess of five automobiles or five boats (in excess of 14 feet) shall pay an additional fee of $5.00 per automobile or 

boat (in excess of 14 feet) for a show lasting 3 days or less, including set up time.  Longer shows in excess of 3 days shall 

be at the rate of $500.00 for each additional day or fraction thereof.  All payments must be in cash or check form only. 

Sponsor fees and additional unit fees for excess automobiles or boats will be remitted, by the applicant, to the City within 

5 days after the event has been completed.   
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E.  No utility service will be provided by the City. 

F.  No structure shall be erected other than tents and portable steps for viewing. 

G.  At any show, the automobiles to be shown shall not exceed 250, and the boats (in excess of 14 feet) to be shown shall not 

exceed 150. 

H.  Show dates must be applied for at least 90 days in advance of event and are subject to clearance to determine conflicts. 

I.   Portable restroom facilities shall be provided by the sponsor of the show. 

J.  Satisfactory solid waste disposal shall be arranged for with the City by the sponsor of the show. 
 

The applicant certifies that he/she has read and understands the foregoing and agrees to abide by these regulations during 

the requested event.  Further, the applicant certifies he/she is authorized to obligate the organization or group he/she represents 

in making this request and ensuring compliance with these rules.   
 

The applicant hereby agrees to protect, indemnify, defend, save, and hold harmless the City of Vero Beach, Florida, from 

all claims, demands, liabilities, any suits of any nature whatsoever arising out of, because of, or due to this license, or due to 

any act or occurrence of omission or commission of the applicant, its agents or employees.  A damage deposit of $300.00 

accompanies this request. 

 

Signed:  _X____________________________________________________________________ 

 

Print:  ________________________________________________________________________ 

 

Position:  _______________________________ Email Address:  _________________________ 

 

Address:  _____________________________________________________________________ 

 

Telephone #:  __________________________________________________________________ 

 

Name of Organization:  __________________________________________________________ 

 

Address of Organization: _________________________________________________________ 

 

Phone number (and contact person) for the public to call for information: _____________________ 

 

Website for event information for the public _____________________________________________ 

 

DATES CHECKED BY THE RECREATION DEPT.   APPROVAL BY SPECIAL EVENTS COMM. 

 

X__________________________________________     X______________________________________ 

 

Date:  __________________         Date:  __________________ 

 

 

APPROVAL BY CITY MANAGER:   X__________________________________________ 

 

Date:  __________________ 

 

 

 

 

 

If you encounter any problems during your event please callour Supervisor on Duty at 538-1397, Recreation 

Director Rob Slezak at 538-1298, or the Vero Beach Police Department non-emergency number at 978-4600. 
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  NOTICE 
 
 
 
The City of Vero Beach requires liability insurance for public events and some private events.  In order for your 
event to be approved, proof of insurance must be provided to us exactly as outlined below. We ask that these 
documents  be received 30 days before the date of an approved event.  If not received the City has the right to 
cancel your event.   

 
 A Certificate of Insurance with endorsement is required from your insurance company.  This must show the City of 

Vero Beach, P.O. Box 1389, Vero Beach, FL 32961-1389, as an additional insured, and must list the event name, 
location where it is being held, and dates from set up through clean up in the description area.  

 
 Your insurance company must endorse your policy and we must receive a copy of this endorsement.   Be aware that 

your insurance company may charge you a fee for this service.    

 
 Samples of the required forms are attached.   

 
 Please provide these documents to the City of Vero Beach Recreation Department located at 2266 14th Avenue, 

Vero Beach, FL 32960.  For your convenience, it can be faxed to (772) 778-6515 or emailed to llee@covb.org.  Once 
received, the City will review these documents for approval.  If information is missing or incorrect, you will be 
notified. 

 
Except as otherwise stated, the amounts and types of insurance shall conform to the following minimum requirements: 

 
1) Commercial General Liability - Minimum limits of $1,000,000 per occurrence combined single 

limit for Bodily Injury Liability and Property Damage Liability. 
 

2) If applicable, Business Auto Policy coverage for vehicles involved in an event must be afforded 
on a form no more restrictive than the latest edition of the Business Auto Policy filed by the 
Insurance Services Office and must include:  minimum limits of $1,000,000 per occurrence 
combined single limit for bodily Injury Liability and Property Damage Liability. 

 
3) Unless covered under their own Workers’ Compensation policy, the organization responsible 

for the event shall conform to minimum limits of $500,000 per occurrence combined single 
limit for Workers’ Compensation for all vendors participating in an event. 

 
The following pages are a sample of an approved certificate and endorsement. 
 
 
 
 

REGARDING INSURANCE REQUIREMENTS FOR EVENTS 

mailto:llee@covb.org
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1) 1)  This column must be marked with an ‘X’ showing the CITY OF VERO BEACH as an additional insured. 
2) 2)  Policy effective/expiration dates need to show times for event dates from set-up to clean-up. 
3) 3)  Description must specify event name, location, and date(s) from set-up to clean-up. 
4) 4)  City of Vero Beach, P.O. Box 1389, Vero Beach, FL  32961-1389 must be listed as “certificate holder” 

 
In addition to the requirements outlined above, an Insurance Policy Endorsement for Additional Insured (see samples 
following) must be submitted to the City of Vero Beach. 

YOUR INSURANCE PROVIDER 

SAMPLE 
BUSINESS/ORGA
NIZATION 

1 2 

3 

4 
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Overhead of the Riverside Park area showing the Unimproved and Oaks Areas, 

and the Grand and Picnic Pavilion locations. 


