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 APPLICATION FOR ARCHITECTURAL REVIEW 

OCEAN DRIVE/CARDINAL DRIVE COMMERCIAL 
OVERLAY DISTRICT 

 City of Vero Beach Planning Department 
 1053 20th Place - P.O. Box 1389 
 Vero Beach, FL  32961-1389 
 (772) 978-4550 / Fax (772) 778-3856 / planning@covb.org 
 
 
 
SITE PLAN APPLICATION #       
 
SITE PLAN APPROVAL:  Planning Director_____   Planning and Zoning Board     
 
APPLICANT:       Telephone:      
        Fax or Email:      
 
MAILING ADDRESS:            
 
PROPERTY OWNER:            
 
OWNER’S ADDRESS:            
 
PROJECT DESCRIPTION:            
 
              
 
              
 
SITE ADDRESS: _______________________________________________________________ 
 
PROJECT DESCRIPTION:            
 
NAME AND LICENSE # OF DESIGN PROFESSIONAL:      
 
              
 
Development Incentive(s) Requested:  Yes   No  
 
 
 
____________________________    ________________________________________ 
Applicant Signature            Date       *Property Owner Signature                  Date 
 
*A letter of authorization may be provided in lieu of the property owner’s signature.  
 
Along with this application submit 7 copies (11”X17”) of the design materials as described in 
the attached Design Application Requirements to demonstrate compliance with Building Design 
Standards (attached) and other information as required by Pages 2 through 4 of this 
application. All design materials shall be prepared by a design professional so licensed to 
prepare such design materials pursuant to Chapters 471 and 481, Florida Statutes.   
 
Application Fee:   
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ARCHITECTURAL REVIEW 
SUBMITTAL REQUIREMENTS 

 
 
Design Application Requirements1 
 
1. A copy of the site and landscape plan sheets submitted in the application package for 
 site plan approval.  The copies should be reduced to 11”x17”.  
 
2. A recent aerial of the site and photographs of adjacent properties.  
 

3. Seven copies (11”x17”) of the following design materials: 
 
 a. Materials and colors for building exterior including windows and roof; 
 b. Colored elevations of all building façades; 
 c. Perspective drawing showing context with adjoining properties; 
 d. Typical floor plans; 
 e. Exterior signage; and 
 f. Exterior lighting plan with fixture cut sheets. 
 
3. If required, an explanation of reasons why it is impractical for the project to meet one 

or more of the building design guidelines in Section 62.506 or the reasons why minor 
variations from the design guidelines are proposed.  

 
4. If a development incentives are requested provide documentation in writing and  

graphic form that the open space and streetscape requirements of Section 62.508 will be 
met. 

 

Building Design Standards (Sec 62.506) 
 

  (a)  Applicability.  New or substantially improved principal buildings shall comport 
with the building design guidelines of this section and all other applicable code design 
provisions to the maximum extent practicable as determined by the architectural review 
commission. No project may be approved by the appropriate authorizing authority unless the 
architectural review commission makes the determination that the overall design of the 
project is consistent with the intent and provisions of this article to encourage physical 
design characteristics of a pedestrian-oriented, mixed residential-commercial district with 
storefront shopping streets. The architectural review commission may approve minor 
variations from the design guidelines in this section to accommodate varying architectural 
styles based on a demonstration of good cause by the applicant.  

 

 (b) Building entries.  The main doorway for public entry into a principal building 
shall be from the street façade and shall be clearly defined. A building on a corner lot may 
have its main entrance on the building corner corresponding to the lot corners. If the main 
entrance is provided on the corner of the building, rather than meeting the build-to-lines that 
intersect at the corner, the building facade shall be angled to face the intersection and have 
architectural features in place making such corner of the building prominent. There shall be 

                                           
1 

The City Planning and Development Director may waive certain submittal requirements if deemed unnecessary 
due to the size and scope of the project.  
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no difference in the elevations of a building entry and adjacent sidewalk,  unless Coastal 
Construction Control Line standards apply. 

 

 (c) Modulation.  Building elevations shall repeat features that create a logical 
pattern from each street view. Acceptable features to help define each façade elevation 
include: 

 

(1)  Consistent window patterns; 

(2)  Porches or covered entries; 

(3)  Balconies or bay windows; 

(4)  Alternating dormers, stepped roofing or gables; and 

(5)  Material changes according to building plane, light fixtures, trellises, or key 
 landscape features. 

  

 (d) Passageways.  Any building that exceeds 200 feet in length shall provide a 
pedestrian walkway or passageway at the ground floor in a location that provides convenient 
access to parking at the rear of the building. The walkway/passageway shall not be less than 
ten feet in width and may include outdoor dining, retail displays, or other amenities 
associated with public open space as long as such amenities are otherwise approved under 
this Code and a five-foot passage for pedestrians is maintained. The walkway/passageway 
shall be open to the public and shall not be included in the FAR.  

 

 (e) Colors.  No more than three colors on the exterior façade plus one accent 
color shall be allowed. The three colors shall be in a compatible range.  

 

 (f) Roofs.  The following design standards shall be followed for roofs: 

 

(1) Roofs may be hip, gable, or flat with a pitch of between 4:12 to 12:12.  

(2) No mansard roofs shall be allowed. 

(3) All pitched roofs shall have an overhang of at least 12 inches and may extend 
to a maximum of 30 inches beyond the building façade.  

(4) Buildings with flat roofs shall include a parapet on the street façade and all 
side facades pursuant to the following guidelines: 

a. The top of the parapet shall be no less than 24 inches in height, but no 
higher than 48 inches, as measured along the face of the façade from 
the top of the flat roof. 

b. Parapets shall be treated as unique architectural elements on the 
facades of flat roof buildings with special attention paid to the use of 
articulation, signage, details, inlays, friezes or other appropriate 
elements. 

(5) Street façades,  that are 100 linear feet or greater in length, shall incorporate 
in at least two locations a, minimum three foot change in the roof edge and/or 
parapet treatment from the dominant roof design. 
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 (g) Building materials. 

 

(1) Exterior wall building materials shall include any of the following: 

a. Stucco; 

 b. Precast concrete; 

 c. Stone; 

 d. Wood siding; 

 e. Cementitious board products; 

 f.  Masonry brick (texture masonry shall be permitted); or 

 g. Tile. 

(2) No more than two materials in (1) above shall be used in a façade, except for 
trim elements.  

(3) Except for flat roofs, that shall have no material specifications, roof materials 
shall include any of the following: 

a. Metal standing seam; 

b. Clay or concrete tile; 

c. Composite tile; or 

d. Slate or synthetic slate (no asphalt or fiberglass shingle shall be 
permitted). 

(4) Doors and windows shall include any of the following: 

a. Painted or stained wood frame; 

b. Metal; or 

c. Vinyl clad wood frame. 

 

 (h) Windows.  Windows shall adhere to the following standards: 

 

(1) Street level windows shall be clear or lightly tinted glass; no heavily tinted, 
mirrored, or reflective glass of any kind shall be permitted.  

(2) A minimum of 50 percent of the linear dimension of the ground level street 
façade shall consist of windows or glass doorways.  

(3) No street façade shall continue uninterrupted by a window or a functional 
public access doorway for a maximum linear distance of greater than 12 feet. 

 


